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Telegrams.:  “SECOMS"







     CIVIL SERVICE COMMISSION
Telephone:    2404 2601/2







     P.O. Box 158

      2404 9051/4







     Interministerial Building
Fax:
      2404 9053






                        Mbabane











     eSwatini






Vacancy
LECTURER IN BUSINESS MANAGEMENT
Applications are invited from qualified candidates for appointment to the above posts in the Civil Service tenable in the Ministry of Commerce Industry and Trade.

QUALIFICATIONS, SKILLS AND EXPERIENCE

· Must have done and obtained O’Level/IGCSE/SGCSE/EGSCSE or equivalent certificate.

· Must have a Bachelor of Commerce (B. Com) majoring in Management, plus PGCE or Bachelor of Education (B. Ed.)  Commerce or its equivalent.   

· MBA will be an added advantage.
· Computer literacy

DUTIES/RESPONSIBILITIES

· To report to the Principal
· To organize, prepare and plan all teaching activities.

· To lecture to post – secondary/high school students

· To design, set, administer and supervise different assessment items and provide feedback.
· To design and implement curricula of courses for the programmes offered

· To be responsible for the pre-selection of candidates for admission into programmes.

· To invigilate the examination process

· To provide counselling to students

· To mediate and oversee disciplinary issues between students.

· To prepare college budget and annual work plan.

· To write reports – performance, quarterly and annual.
· To assist in top management decision-making process

· To develop, implement and review college policies and strategic plan.

· To assess students on field attachment.

· To be responsible and participate in extra curricula activities

· To prepare teaching materials and Power Point presentations for the outreach program.

· To conduct outreach training s to cooperative societies and the public.

· To develop teaching and learning methodologies – pedagogy (i.e., to work out a course outline, teaching aids, etc)

· To supervise all students’ learning and training activities including students research projects.
· To coordinate programmes/courses and seminars of the college.

· To conduct elaborate research and studies in cooperative activities.

· To facilitate in Strategic Plan and Policy Development for cooperative societies.

· To write concept notes and proposal to donors. Potential funders for financial assistance or support in hosting events and college activities.
· To perform any other official duties that may be assigned by the immediate Supervisor and/or Head of Department.

SALARY

The basic salary is on Grade E1: E460, 749 rising to E496,777 per annum.

APPLICATION PROCESS

Hand deliver your application letter together with your Curriculum Vitae, ID and certified copies of Tertiary Certificates to the office of the Executive Secretary, Civil Service Commission Office No. 4. Foreign qualifications must be verified by the Eswatini Qualifications Authority (Education). Candidates who do not possess the above qualifications should not apply as their applications will not be considered.

NB:

If you do not receive a response in a month’ s time, it would mean that your application was not successful.

CLOSING DATE: 23rd  February, 2026
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