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ESWATINI 




GOVERNMENT
VACANCY

CIVIL SERVICE COMMISSION CIRCULAR NUMBER 03 OF 2026         
MATRON (BOARDING INSTITUTIONS)
Applications are invited from serving officers (only permanent government employees) for appointment to fill the above cited vacant position tenable in the Ministry of Commerce Industry and Trade.
QUALIFICATIONS, SKILLS AND EXPERIENCE
· Must have done and obtained O’Level/IGCSE/SGCSE/EGSCSE or equivalent certificate.

· Must have a Diploma in Hotel Management or Catering and Hospitality or its equivalent from a recognized tertiary institution.   

· First Aid would be and added advantage.
· Must have at least two (2) years’ experience in a catering and hospitality environment. 
DUTIES/RESPONSIBILITIES
· To prepare, monitor and control the work schedules and activities of the cook’s/kitchen hands, laundry hands and general labour.
· To be responsible for the day to day material well-being of the clients.

· To ensure that hostel ablution areas, kitchen and dining areas a kept in an orderly and hygienic condition.

· To ensure that the premises are kept clean, hazard free and presentable.

· To ensure that the general and specific diets are followed and that the general standard, quality, quantity, variety and preparation of food and beverages are of an acceptable standard.
· To ensure that medical problems of any kind amongst clients are speedily identified and referred for appropriate treatment and attention.

· To ensure that dressings are changed as required.

· To maintain a general first aid and non-restricted medicine supply for the relief of minor ailments and ensure that adequate stocks of first aid supplies are maintained in workshops.

· To observe and report to the supervisor on any behavioral or social problems shown by the clients during off duty hours.
· To assist in procurement and control of stocks, assets and provisioning within the residential and catering components.
· To report to the Principal.
· To perform any other official duties that may be assigned by the immediate Supervisor and/or Head of Department.
SALARY

The basic salary is on Grade C2: E158, 063 rising to E177,902 per annum.
APPLICATION PROCESS
Hand deliver your application letter together with your Curriculum Vitae, ID and certified copies of Tertiary Certificates to the office of the Executive Secretary, Civil Service Commission Office No. 4. Foreign qualifications must be verified by the Eswatini Qualifications Authority (Education). Candidates who do not possess the above qualifications should not apply as their applications will not be considered.
NB:

If you do not receive a response in a month’ s time, it would mean that your application was not successful.
CLOSING DATE: 11 Feb, 2026
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