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Telegrams.:  “SECOMS"







     CIVIL SERVICE COMMISSION
Telephone:    2404 2601/2







     P.O. Box 158

      2404 9051/4







     Interministerial Building
Fax:
      2404 9053






                        Mbabane











     eSwatini






Vacancy
PHAMARCY TECHNICIANS
Applications are invited from qualified candidates for appointment to the above posts in the Civil Service tenable in the Ministry of Health.
QUALIFICATIONS
The candidate must have the following qualifications.

·  Diploma in Pharmacy from a recognised institution.
·  Registered with the Medical and Dental Council and in good standing.

· Knowledge of Medicines and Related Substances Control Act,2016, Pharmacy Act No.14.

of 2023, and public sector supply management systems (LMIS, CMS process.
            Proficiency in computer applications (MS Word, Excel, LMIS tools)

 DUTIES AND RESPONSIBILITIES:
· To receive, verify and record deliveries of medicines and medical supplies, including checking deliveries for compliance with delivery notes invoices.

· To ensure all pharmaceuticals are stored under appropriate conditions and in accordance with Good Storage Practice.

· To maintain accurate inventory records using approved tools or electronic systems (e.g, LMIS)
· To assist in preparation, picking, packing, and dispatching of orders to health facilities.

· To compound and dispense medicines accurately and safely to patients under the supervision of pharmacist or authorised prescriber.

· To counsel or advise on the correct use, dosage, and storage of medicines where appropriate.

· To monitor stock levels, conduct routine stock checks, and prepare timely requisitions to prevent expiries, stockouts or overstocking.

· To participate in stock verification, inventory audits, and data quality assessments.

· To ensure compliance with stock rotation principles (FEFO/FIFO) and assist in identification and segregation or expired or damaged products for safe disposal.

· To support the implementation of rational medicine use, adherence to the EMI, and reporting of adverse drug reactions where applicable.

· To maintain proper documentation of all pharmaceutical transactions, including dispersing registers, stock cards, and requisition forms.

· To conduct verification, quality checks, monitor and keeps record of pharmacy and storeroom temperatures and conditions.

· To collaborate with pharmacists, clinicians, and supply chain staff to ensure uninterrupted availability and appropriate use of pharmaceuticals across the supply system.

· To maintain and stores a ledger book and other records for facilitating auditing.

· To maintain of thermolabile and cold chain products according to recommended standards.

·  To provide emergency pharmaceutical services.
· To participate in pharmacovigilance, adverse drug reactions reporting, and medicine use reviews.

· To participate in research studies, trainings, workshops, quality projects, meetings conferences and other forums to improve competencies and acquire new skills.

· To assist in reviewing and approving requisition.

· To perform any other duties as directed.

       SALARY
      The basic salary is on Grade C3:E183,404 rising to E206,422 per annum. 

      APPLICATION PROCESS

      Hand deliver your application letter together with your Curriculum Vitae, Identity card and 

      certified copies of Tertiary Certificates to the Executive Secretary’s Office, Office No.4, Civil 

      Service Commission.  Foreign qualifications must be verified by the Eswatini Qualifications 

      Authority (Education).  Candidates who do not possess the above qualifications should not apply 

      as their applications will not be considered.

     N.B.

     If you do not receive a response in a month’s time it would mean that your application was not  
     Successful.

    CLOSING DATE:20TH NOVEMBER,2025
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