The pro-forma invoice 
Introduction

A pro-forma invoice is little more than a pre-advice of what will stand in the commercial invoice once negotiations have been completed. Indeed, the pro-forma invoice and the commercial invoice often look exactly the same, except that it should state clearly "pro-forma invoice" on this document, whereas the commercial invoice will state "invoice" or "commercial invoice". The pro-forma invoice serves as a negotiating instrument. The initial pro-forma invoice often sets the stage for the first round of negotiations if the exporter and importer have not yet had any real discussions.

Details pertinent to the pro-forma invoice

The following details are pertinent to the setting up of the pro-forma invoice and need careful attention: 

· A complete and clear description of the goods in question 

· The quantity of goods in question including the number and kinds of packaging involved 

· The total price of the goods (and unit price where applicable) 

· The currency in which the goods will be sold (e.g. US dollars or rands) 

· The likely delivery schedule and delivery terms 

· The physical addresses of both the exporter (referred to as the shipper) and importer (sometimes referred to as the consignee) 

· The payment methods, for example cash in advance or L/C 

· The payment terms, for example 30 days on sight 

· The Incoterm to be used 

· Who is responsible for the banking fees and other related costs (insurance and freight costs are covered by the incoterm in question) 

· The exporter's banking details 

· The country of origin of the goods 

· The expected country of final destination 

· Any freight details such as the port of loading and discharge 

· Any transshipment requirements 

· Any other information relevant to the order 

· 

In the case of motor Vehicles the description must include information regarding all of the following:

· Make

· Year

· Model

· Type (whether diesel or petrol)

· Automatic or standard

· Engine Number

· Serial/Chassis Number or VIN

· Colour

· Mileage

· CC Rating

· Seating Capacity

· Number of Doors

· Unladen Weight (where appropriate)

· Lifting Capacity (where appropriate)

· Working Hours (where appropriate)

If the pro-forma invoice or invoice does not give the detailed description noted above, the additional information must be submitted on a Bill of Sight, signed by the Customs Broker.

